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1. O01IMe moJ10KeHus

1.1. Kozekc 3TUKH U Cl1y’K€OHOTO MOBEACHHSI pAOOTHUKOB MYHUIIMIIAIBHOIO JOUIKOJIBHOTO
00pa30BaTeIbHOTO aBTOHOMHOTO yupexaeHusi «Llentp pa3sutus pebenka — nerckuii cag Ne 56
«Hanexnma» r. Opcka» (manee - Kopekc) pa3paboTaH B COOTBETCTBUU C IIOJIOKEHUSIMHU,
Koncturymmuun  Poccuiickori ®enepanuu, denepanpHoro 3akoHa or 25 nexadbps 2008 .
Neo 273-®3 "O nporuBonerictBuu Koppyniuu'", denepanbHoro 3akoHa ot 29 nexabps 2012 1.
No  273-®3 4. 4 cr. 47 "O6 oOpazoBanun B Poccuiickoii deneparuu, napyrux
denepanbHBIX  3aKOHOB,  COJEp)KallMX  OTPaHUYEHHUsS, 3alpeThl U 00s3aTeNbcTBA IS
nefarornyeckux paboTHUKoB, Ykaza IIpesumenta Poccuiickoit ®expepaumu ot 12 aBrycra
2002 r. Ne 885 "OO yrBepKIeHHMHM OOIIMX MPUHIHUIOB CIY)KEOHOTO IOBEIEHUS
rocyJapcTBeHHbIX ciyxamux", ykasa [Ipesunenta Poccuiickoit @enepaunu or 7 mas 2012 r.
N 597 «O meponpusiTUixX MO peaju3alii ToCyJapCTBEHHOW COIMAIBHOW MOJIMTHUKHUY, HUHBIX
HOPMAaTHBHBIX MIPaBOBBIX aktoB Poccuiickoit denepanuu, U OCHOBaH Ha
oOLIenprU3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX U HOPMAX POCCUIICKOT0 O0IIECTBa U rocyaapcTBa

1.2. Kopekc mpexacraBisieT co0oil cBOA 0OHMX NpoheCCHOHATBHBIX IMPUHIIUIIOB W
MIPaBHJI TOBEICHNU S, KOTOPHIMU HAAJIC)KUT PYKOBOJACTBOBATHCS BCEM paOOTHUKAM HE3aBUCUMO OT
3aHUMAEMOM TOJKHOCTH.

1.3. Kaxzplit pabOTHUK JOJDKEH MPUHUMATh BCE HEOOXOMMBIE MEPHI IS COOIOICHUS
nosnoxenud Koxekca, a kaxnapil rpaxiaaHuH Poccniickoit @enepanuu BIpaBe O0XUAATh OT
paboTHHKA MTOBEJICHUS B OTHOIICHHIX C HUM B COOTBETCTBUU ¢ TosioxkeHusiMu Koekca.

1.4. Kogexc cnyxut GpynaamenTom st GopMupoBanus pabounx B3aUMOOTHOIIECHUH B
OpraHHu3aIi, OCHOBAHHBIX HA OOMIETIPUHATHIX HOPMAaX MOPAIH U HPABCTBEHHOCTH.

1.5. Koxekc mpu3BaH NOBBICHTH 3()(PEKTUBHOCTH BBHINOJHEHHUS PaOOTHHKAMHU CBOMX
TPYIOBBIX 00si3aHHOCTEH. 3HAHUE U coOnroAeHne paboTHHKaMU moioxeHnit Konekca siBisiercs
OJIHUM W3 KPHUTEPUEB OIICHKU KadecTBa WX MPOPECCHOHAIBHON ICSATEIBHOCTH U TPYIOBOM
JUCITUATIITUHBI.

2. OcHOBHbIE 00513aHHOCTH, MPUHIIANBI H MPABUJIA CJIYKeOHOT0 NMOBEIEHUSI

pPadoOTHMKOB

2.1. [lesTenbHOCTh OpTaHU3allUd U €€ PaOOTHUKOB OCHOBBIBAETCS Ha CIIEAYIOIIUX
MPUHIIAIIAX TPOPECCUOHANBHON ITUKH:

— 3aKOHHOCTb;

— npodeccuoHanu3m;

— HE3aBUCUMOCTH;

— 10OPOCOBECTHOCTD;

— KOH(DHICHIIMAIbHOCTB;

— MH(GOPMUPOBAHUE;

—3(($eKTUBHBII BHYTPEHHUI KOHTPOJIb;

— CTPaBeTMBOCTE;

— OTBETCTBEHHOCTD;

— 00BEKTUBHOCTb;

— JIoBepHe, YBaXKEHHE U T0OPOKETaTeIbHOCTh K KOJIIeraM 1o paboTe.

2.2. B coorBerctBum co cratbeid 21 TpymoBoro komekca Poccuiickoir Demeparum
pabOTHHK 00s13aH:

— T0OPOCOBECTHO WCIIONHATH CBOHM TPYJOBBIE OOS3aHHOCTH, BO3JIOKCHHBIE Ha HETO
TPYJOBBIM JIOTOBOPOM;
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— cOOJIIOIaTh TIPaBUIIa BHYTPEHHETO TPYIOBOTO PACIIOPSIKA;

— COOJIOIAaTh TPYAOBYIO JUCIUILINHY;

— BBITNIOJIHATH YCTAaHOBJICHHBIE HOPMBI TPY/Ia;

— co0moaTh TpeOoBaHUs 10 OXpaHe TpyAa U o0ecredeHno 0e30MacHOCTH TPYAa;

— 0epekKHO OTHOCUTHCS K UMYIIECTBY paboToaTesis (B TOM YUCIIE K UMYIIECTBY TPEThUX
UL, Haxojsmemycs y pabotomarens, eciau padoTojaTelb HECEeT OTBETCTBEHHOCTh 3a
COXPaHHOCTh 3TOT0 UMYIIECTBA) U APYTUX PAaOOTHUKOB;

— He3aMEJIUTENIbHO  COOOIIUTh  pabOTOATEINIO O BO3HUKHOBEHUHM CHUTYalluH,
MPEJICTABIISIFOIICH YIpo3y JKU3HHU W 3J0POBBIO JIFOJIEH, COXPAHHOCTH MMYIIECTBAa PabOTOIaTeNs
(B TOM 4HCIE MMYIIECTBA TPETHHUX JIMII, HAXOMASIIETocs y paboromarens, eciau paboToaTeNb
HECET OTBETCTBEHHOCTh 32 COXPAHHOCThH ATOTO UMYIIIECTBA).

2.3. PaboTtHuMKHM, cO3HaBas OTBETCTBEHHOCTh I€peA TpakJaHaMHu, OOIIECTBOM U
roCy1apCTBOM, IPU3BAHBI:

— UCXOAUTDH U3 TOTO, YTO MPU3HAHUE, COOIIOCHNE U 3alllUTa MpaB U CBOOO]I YeloBeKa 1
rpaKIaHUHA OMPEEINIAIOT OCHOBHON CMBICH U COJIEp)KaHUE ACSITENbHOCTH OPTraHU3aIiH;

— cobmonate Koncrtutynuio Poccuiickoii denepanuu, 3akoHOAaTenbCcTBO Poccuiickoit
Oenepaunn 1 OpeHOyprckoil 00yiacTd, HE JOMyCKaTh HapyIIEHHWE 3aKOHOB M HMHBIX
HOPMATHBHBIX MPABOBBIX AKTOB MCXOJS U3 MOJUTUYECKOU, SIKOHOMUYECKOHN 11€JIE€CO00Pa3HOCTH
00 MO MHEIM MOTUBAM,;

— obecrieunBath 3(pPekTUBHYIO paboTy OpraHU3aIHHT;

— OCYILIECTBIIATh CBOIO JIEATEIBHOCTh B Mpelenax MpeAMeTa W Ieled NeSTeIbHOCTH
OpraHH3aIy;

— IPU UCIIOJIHEHUU TPYAOBBIX 00513aHHOCTEH HE OKa3bIBaTh MPEANOYTEHHS KaKUM-THO0
npo(ecCHOHANBHBIM WM COLUAIBHBIM TPYIINaM W OpPraHU3alsM, ObITh HE3aBUCUMBIMU OT
BIIUSTHUS OTICIIBHBIX TpaXkiaH, MPpoGeCCHOHATBHBIX HITU COIUATBHBIX TPYII M OpraHu3aIuii;

— UCKJIIOYATh JIEUCTBHUS, CBSI3aHHBIE C BIUSHUEM KAKWUX-JTHOO JIMUHBIX, UMYIIECTBEHHBIX
(¢puHAHCOBBIX) M HHBIX HMHTEPECOB, MPEMSATCTBYIOLIUX JA0OPOCOBECTHOMY HCIOJHEHUIO UMHU
JIOJKHOCTHEIX 00S13aHHOCTEI;

— co0moaaTh  OeCIpPUCTPACTHOCTh, HCKIIIOUYAIONIYI0 BO3MOXKHOCTh BIMSIHHS Ha UX
JESTENIbHOCTh PEHICHUH MOTUTUYECKUX MapTUH U 00IIEeCTBEHHBIX 00heIMHEHHIA;

— co0JII01aTh HOPMBI TPOQEeCCHOHANBHOMN TUKH U TIPaBHIIa AEIOBOTO MOBEACHHUS,

— IPOSIBIATh KOPPEKTHOCTh W BHUMATENBHOCTh B OOpallleHUU C TpakJaHAMH H
JIOJKHOCTHBIMHU JIMLIAMU;

— TPOSIBJISITh TEPIIUMOCTh M YBOKEHHME K OO0BIUasM W TpaauuusiM HapoaoB Poccuu u
JIPYTUX TOCYAApCTB, YUUTHIBATH KYJIbTYPHBIE W HHBIE OCOOCHHOCTH PAa3JIMYHBIX STHUYECKUX,
COIMMAIBHBIX  Tpynmnm U  KOH(ECCHu#d,  CrmocoOCTBOBATh MEXHAIMOHATPHOMY |
MEXKOH(ECCHOHATLHOMY COTJIACHIO;

— BO3JCPKUBATHCS OT TIOBEACHUSA, KOTOPOE MOTJIO0 OBl BBI3BaTh COMHEHHE B
TOOPOCOBECTHOM HCIIOJIHEHWH pPaOOTHUKOM TPYAOBBIX OO0S3aHHOCTEH, a Takke u30erarh
KOH(JIMKTHBIX CUTYyallud, CIOCOOHBIX HAHECTH yIIepd ero pemyTaluud W aBTOPUTETY
OpraHu3aluy;

— HE WCIOJIh30BaTh JIOJDKHOCTHOE TOJIOKEHUE TSI OKA3aHWs BIUSHUS HA JESITEIbHOCTD
TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CAMOYIPABJICHHS, OpraHU3AIMH, TOJDKHOCTHBIX
JIUI] ¥ TPaXIaH MPU PEIICHHH BOTIPOCOB JIMYHOTO XapaKTepa;

— BO3JIEP)KUBATHCA OT MYyOJIMYHBIX BBICKA3BIBAHWM, CYKJICHUM U OIIEHOK B OTHOIICHUU
JeATETbHOCTH OpraHu3aluu, pyKOBOJUTENS OPraHU3alluU, €CJIA 3TO HE BXOAUT B JOJHKHOCTHBIE
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00513aHHOCTH pabOTHHUKA;

— CcoOMI0aTh YCTAaHOBJIGHHBIE B OpraHU3allMM TpPaBWJIa NPEJIOCTABICHUS CIYKEOHOM
UHOPMALIUU U TyOINYHBIX BBICTYIIJICHUH;

— YBOXHTEIBHO OTHOCUTBCA K JESITEIbHOCTH IPEJCTaBUTENIEH CPEACTB MacCOBOU
uHpopMalLuu MO MH(GOPMUPOBAHMIO OOLIECTBA O paboTe OpraHU3alMM, a TaKXKe OKa3blBaTh
coJieiicTBUE B MOJIyY€HUH JOCTOBEPHOM MH(OPMALMK B yCTAHOBICHHOM MOPSJIKE;

— MIPOTUBOJICHCTBOBATh MPOSBICHUSM KOPPYHNLUH M MpEeJIpUHUMATh MEphbl IO €€
npoQWIakTUKE B IOpPSJIKE, YCTaHOBJIEHHOM 3aKOHOJATEIBLCTBOM O IPOTHUBOJACHCTBUU
KOppYILH;

— MPOSIBIIATH MIPH MCIIOJIHEHUH TPYJOBBIX 0053aHHOCTEN YECTHOCTH, OECIPUCTPACTHOCTD
U CIIPaBEUIMBOCTh, HE JOIMYCKAaTh KOPPYINLMOHHO OIACHOTO MOBEJCHUS (IIOBEIEHUS, KOTOPOE
MOYKET BOCIIPHHHMMATBCSI OKPYKAIOUIMMU KaK OOCIIaHWe MM TMPEUIOKEHUE Tadd B3SATKH, KaK
coIJlache NPUHATH B3ATKY WM Kak NPockOa O jaye B3SATKH MO0 KaK BO3MOKHOCTb COBEPILIUTH
MHOE KOPPYNLIMOHHOE ITPaBOHAPYILEHHE).

2.4. B nensx npoTUBOACHCTBUS KOPPYNLUU paOOTHUKY PEKOMEHTyETCs:

— YBEAOMJIATh paboToaTessl, OpraHbl IPOKYpaTyphl, IPaBOOXPAaHUTEIbHbBIE OPraHbl 000
BCEX CIIydyasx oOpamieHusi K pabOTHUKY KaKMX-JIMOO JIUI] B LEJSX CKIOHEHHUS K COBEPIICHUIO
KOPPYIIMOHHBIX TPABOHAPYIICHUN;

— HE TOJyYaTh B CBSI3U C HCIIOJIHEHHEM TPYIOBBIX OOS3aHHOCTEH BO3HArPAKICHHS OT
¢u3nUecKUX M IOPUANYECKUX JUI (MTOJAPKH, ICHEKHOE BO3HATPAXKIEHHE, CCYIbl, YCIYyTH
MaTepHaIbHOIO XapakTepa, IUIaTy 3a pa3BJICYCHMs, OT/bIX, 32 IOJIb30BaHHE TPAHCIIOPTOM U
UHBIE BO3HAIPAXKICHHUS);

— IPUHMMATh MeEpbl 110 HEAOMYIIEHUIO BO3HUKHOBEHMsI KOH(DIUKTA HHTEPECOB H
YPEryJIMpOBaHUIO BO3HUKILIUX CIIy4yaeB KOH(MIMKTa HHTEPECOB, HE JOMYCKATh MPH UCIOIHEHUU
TPYAOBBIX OOS3aHHOCTEH JIMYHYIO 3aWHTEPECOBAHHOCTH, KOTOpasi TMPHUBOJUT MM MOXKET
NPUBECTH K KOH(MJIMKTY WHTEPECOB, YBEIOMIISTh CBOETO HEMOCPEICTBEHHOTO PYKOBOJIHUTENS O
BO3HUKIIIEM KOH(IIMKTE MHTEPECOB MIJIM O BO3MOKHOCTH €TI0 BOSHHKHOBEHHSI, KaK TOJBKO €My
CTaHET 00 TOM U3BECTHO.

2.5. PaGoTHHK MOXeT oOpabaThiBaTh W MeEpeAaBaTh CIY)KEOHYI0 HHGOpPMALHIO IpH
COOJIIOJICHNH JACUCTBYIOIUX B OpraHU3alMd HOPM U TpeOOBAaHUM, MPUHATHIX B COOTBETCTBUU C
3aKoHoaarenbCcTBOM Poccuiickoii denepanuu.

PaboTHHK 00s3aH MPUHUMATh COOTBETCTBYIOIINE MEPHI 10 0OecneueHn0 0e30MacHOCTH
U KOHOUIECHIMATLHOCTH MH(POPMALMHU, 32 HECAaHKIMOHHUPOBAHHOE pasIJIallleHue KOTOpPOH OH
HECET OTBETCTBEHHOCTh WJIHM (M) KOTOpas CTajla M3BECTHA €My B CBSI3M C HCIIOJHEHHEM UM
TPYAOBBIX 005I3aHHOCTEH.

2.6. Pa0oOTHWK, HaJENCHHBI OpraHU3aIMOHHO-PACTIOPSIIUTEIFHBIMA MOJTHOMOYHSIMH
[0 OTHOWICHWIO K JAPYrUM paOOTHHUKaM, JOJDKEH CTPEMHUTHCS OBITH JJIsi HUX 00pas3imom
npodeccuoHan3ma, 6e3ynpeyHoil penyTaim, CocoOCTBOBAaTh (POPMHUPOBAHUIO B OPraHU3ALUN
1100 ee MI0/Ipa3JIeJIeHUN OJaronpusITHOTO Ui 3¢ heKTUBHOM paboThI
MOpPaJIbHO-TICUXOJIOTHYECKOT0 KJINMaTa.

2.7. PaOOTHHK, HaJEJCHHbI OpraHU3allMOHHO-PACHOPSIIUTEILHBIMU MOJTHOMOYHUSIMHU
110 OTHOIIIEHHIO K IPYTUM paOOTHHKAM, TPU3BAH:

— MPUHUMATH MEPBI TI0 TPEAYNPEKICHUIO KOPPYIIIUH, a TAKXKEe MEPbl K TOMY, YTOOBI
MOYMHEHHBIE €My pPa0OTHUKH HE JOIYCKAJIM KOPPYIIIMOHHO OIACHOTO ITOBEICHUS, CBOUM
JMYHBIM TIOBEJICHUEM T10/IaBaTh IIPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEITHBOCTH;

—HE JONYyCKaTh CIy4aeB MPHHYXICHUS pPAOOTHUKOB K YYaCTHIO B JESITEIHHOCTH
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MOJIMTUYECKUX MApTU, OOIIECTBEHHBIX O0BEIMHEHHUI U PETUTHO3HBIX OpTaHU3aIlHii;

—B IpeAeiax CBOMX MOJHOMOYMM NPUHUMATH MEpPbl 110 MNPEAOTBPALIECHUIO WJIU
YpEeryIupoBaHUIO0 KOH(DINKTa UHTEPECOB B ClIydae, €ClId €My CTaJI0 U3BECTHO O BOSHUKHOBEHHH
y paboTHMKa JMYHOW 3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOJUT WM MOMKET IMPUBECTH K
KOH(JIMKTY HHTEPECOB.

3. PexoMeHnaTe/IbHbIE ITHYECKHE PABUJIA MOBEAeHHsI PA0OTHMKOB

3.1. B cBoeM noBeaeHMM paOOTHUKY HEOOXOIMMO HCXOIUTh M3 KOHCTUTYLIMOHHBIX
HOJIOKEHUH O TOM, YTO YEJIOBEK, €ro IpaBa M CBOOOJBI SBJISIFOTCA BBICIICH LIEHHOCTBIO U
KOKIBIA TpakJaHUH HMEET IpaBO Ha HEIPUKOCHOBEHHOCTb YAaCTHOM MHW3HHU, JUYHYIO H
CEMEIHYI0 TaliHy, 3alUTy Y€CTH, JOCTOUHCTBA, CBOETO JOOPOT0o UMEHHU.

3.2. B cBoem noBeieHnU pabOTHUK BO3CPKHBAETCS OT:

—1000r0 BHJA BBICKa3bIBaHUMN M JAEUCTBUH JUCKPUMHHALIMOHHOTO XapakTepa I10
IOpU3HAKaM II0ja, BO3pPAcTa, pachl, HALMOHAJIBHOCTH, S3blKa, I'PaKJAHCTBA, COLMAJIBHOTO,
UMYIIECTBEHHOIO WM  CEMEHHOro  MOJIOKEHMs, IOJUTHYECKUX WM  PEIUTHO3HBIX
MpEANOYTEHU;

—rpy0oOCTH, NpPOSBICHUN NPEeHEOPEKUTENBHOIO TOHA, 3aHOCUYMBOCTH, HPEAB3ATHIX
3aMeuyaHuil, peabsIBICHUS HEIPABOMEPHBIX, HE3aCITYKEHHbIX OOBUHEHMUI;

— yIpo3, OCKOPOUTENbHBIX BBIPAKEHUM WIM pEIUIMK, JAEUCTBUH, NPENSTCTBYIOLIUX
HOPMaJIbHOMY OOILEHUIO WM IPOBOLUPYIOLIUX IPOTUBOIIPABHOE IIOBE/ICHUE;

— IPUHATUSA T[MIIM, KypeHHsT BO BpeMs CIy)KeOHBIX COBELlaHMM, Oeces, HHOTro
CIIy’keOHOTO OOIIEeHUS C TpakIaHAMHU.

3.3. PabGorHuku mpu3BaHBl CHOCOOCTBOBATH CBOMM  CIIY’)KEOHBIM  TOBEICHUEM
YCTQHOBJICHUIO B KOJUICKTUBE  JEJOBBIX  B3aMMOOTHOLIEHMH U  KOHCTPYKTHBHOIO
COTPYAHUYECTBA JIPYT C JPYTOM.

PaGotHukM  OMKHBI  OBITH  BEXKJIMBBIMH, JOOpPOKENATENbHBIMH, KOPPEKTHBIMHU,
BHUMATENbHBIMU U MPOSIBJIATH TEPIUMOCTh B OOIIEHUH C IpakJaHaMH U KOJJIETaMH.

3.4. BuemHuii BuJ paOOTHHWKAa TPU HCIOJHEHHH WM TPYIOBBIX OOsS3aHHOCTEH B
3aBUCHUMOCTH OT YCJIOBUH TPYIOBOM JEATEIBHOCTH JOJKEH CIHOCOOCTBOBATH YBAXKUTEIHLHOMY
OTHOILIEHHWIO TpaXKAaH K OpraHM3alluM, a Takxke, MpPU HEO0OXOAMMOCTH, COOTBETCTBOBATh
OOHIENTPUHATOMY JEJIOBOMY CTWJIIO, KOTOPBIM OTJIMYAIOT CAEP>KAaHHOCTb, TPaJAUIMOHHOCTD,
aKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyHIeHue noJoxennii Kogexca

4.1. Hapymenue pabOOTHUKaMHM TMOJOXKeHUH Hacrosimero Kopaekca momnexut
MOpPAJIbHOMY OCYXKIEHHI0O Ha CcoOpaHusX (COBEHIaHUSAX, KOH(EepeHuusx), a B CIayyasx,
npelycMOTpeHHbIX DenepalibHbIMU  3aKOHaMH, HapylleHue mnosioxkeHuid Kopgekca Bieder
IpUMEHEHHE K paOOTHUKY MEp IOpUIUYECKON OTBETCTBEHHOCTH.

4.2. Cobmronenne pabOTHHKOM TmoyokeHW Kopekca ydnThIBaeTcsi MpU Ha3HAYCHUH
NOOUIPEHNH, TPU HAJOKEHUM AMCUUILUIMHAPHBIX B3BICKAHMM, a TakKe IIpU OLIEHKE
3P PEKTUBHOCTH €r0 JEATEIbHOCTH.

4.3. Hapymenue mpaBUi aHTUKOPPYIIMOHHOTO TMOBEACHHUS BIICUYET NPOBEIECHUE
CIIy’)KeOHOTO pacclieIoBaHUsl 1O OOCTOSTEIbCTBAM BO3HHUKHOBEHHUS KOPPYMNIIMOHHO-OMACHON
CUTYallUH.
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4.4. PaGOTHWKHM B 3aBUCUMOCTH OT TSDKECTH COBEPIIEHHOTO TMPOCTYNKA HECYT
JHACHUINUIMHAPHYIO, aIMUHHUCTPATUBHYIO, TpaXk1aHCKO-IIPaBOBYIO 51 YT'OJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoi denepanuu.

Ecnu paboTHHK HE yBepeH, Kak HEOOX0AUMO MOCTYIUTh B COOTBETCTBUH C HACTOSIIIIUM
Kogekcom, OH 1oKeH o0OpaTUThCS 3a KOHCYJbTallMed (pa3bsCHEHUSIMH) K CBOEMY
HEIMOCPEJACTBEHHOMY PYKOBOAMTENIO, JIMOO K JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
peanu3anuio AHTUKOPPYIIIMOHHOM MMOJIUTHUKH.



